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Inventory Maintenance

Item: Standard 1 ‘M”E‘a@a’(

Department | ¢

B Standard v| Avg Cost $0.00000 Iax
ltem Number g1 SR T T ax2
- T Charge fi&" [JTax3
Description ‘Standard 1 B ‘

2nd ‘ tax
Description | # In Stock 72

Click to Select Picture

Optional Info Pending Orders | Properties | Notes I Modifiers | Price Levels |

Ordering Info | Special Pricing | Matrix | Sales History | Recipe | Printers |

' Options | Additonal Info
Bonus Points |0 ‘ # Barcodes hE’
Commission Eiy,ofemss Profit v} 1W‘ e [——

Alterate SKUs Tag Along ltems “

[] Modifier ltem [[] Disable this ltem Foodstampable
[1 Exclude from Account Limit ] Prompt Quantity [] Auto-Weigh
[[] Check ID Before Selling [CJ Prompt Price [JUse Serial/Batch #

Location |

‘u"it ses ,U"it Type [J Check ID #2 Before Selling [] Allow Buyback [[] Special Permission
e -‘ [ ‘ [] Count This ltem Print on Receipt

Search by Item Number Profit% 0% Retail Discount 0% Gross Margin  100.0 %

e 2 | EXR |
|2 (@ o | o | e

Thelnventory Maintenancescreen is where you set up all the items and services that your business sells
each itemor servicemay have dozens of differeptions that can be configureat this screen.

Eachitem or service will need to be created and then configurethét screen before you can sell it, rent
it, return it or receivethe productor servicento your store or restaurant.
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Revision History

Document Version Author Description of Changes
1.0 Oct 1, 2009 RH 1st Release
2.0 Oct 1, 2009 RH Updated table of contents,

included descriptions of
added features

3.0 Oct 10, 2012 RH Added the never print in
kitchen feature explanatior
4.0 Feb 28, 2013 RH UpdatePrice levels page ta

show discount levels
instead of price levels

5.0 Apr 23, 2013 TR

6.0 Nov 30, 2015 MP Updated formatfor
document, changed heade

7.0 Jan 10, 2017 M P Updated description for
Prompt invoice notes

8.0 Jun 9, 2017 MP Includesscreenshots of
additional tax rates from
12..8016

9.0 Jul 17, 2017 MP Ordering Info tabncludes

a description of changes
made in Patch 12.8019
10.0 Aug 17, 2017 MP Barcoded and Sold by Pie
option added to Additional
Info tab descriptions,
added in releasé&2.8021
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Inventory Maintenance Screer®verview

To access thiventory Maintenancecreen, follow the steps below.

Manager

1. Select the blu&ption or yellow
Managerbutton

Enter Password

2. Enter the administrator credentials or
the credentials of an Employee that
has access to the Options/Manager
menu.

Enter cashier ID

3. Select[5] Administrative ther{A]
Inventory Maintenance
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[ 1
[
# | item Info Quantity | Price

Customer Info Customer Notes
101 -- Cash Customer

< >

F1-Help

F2 - Inventory I F3 - Clock In/Out
F7 - Check Sale F8-CC Sale

F4 - Customers

F5 - Price Check F6 - Cash Sale
F9-On Account

F10 - Cashier Fxns. F11 - Invoice Info F12- Item Options.

You can Access the Inventory Maintenance Screen right from the retail screen by pres$i@gekier by clicking thinventory
toolbar button***Note : If you are logged in as an employee that does not have Access to the Inventory Maintenance screen, you
will be prompted to enter the credentials of an employee that has permission.

Item: Standard 1
Department | geangarg

 PrintLabels  Keyboard

for this ltem ¥ Avg Cost $0.00000 Iaxz

ltem Number g4 Price You 1.00000 —
o : Charge . 3 - OTax3

Description ' Standard 1 Price with $1.07 []Bar Tax

2nd [ tax

Description #In Stock 72

Click to Select Picture

I Optional Info Pending Orders | Properties | Notes | Modifiers | Price Levels |

Ordering Info | Special Pricing [ Matrix | Sales History | Recipe | Printers |
| Options | Additonal Info|

o | T Al T | Tag Along I
Bonus Points [0 | # Barcodes 100 (e A | Coatins tems

i <
‘ v {
Commission % of Gross Profit v |0.0% 7.4

%) o

[ Modifier ltem []Disable this ltem Foodstampable
tocation | [[J Exclude from Account Limit  [] Prompt Quantity [] Auto-Weigh
; [] Check ID Before Selling [] Prompt Price
[ Check ID #2 Before Selling [] Allow Buyback
[ Count This ltem Print on Receipt
Search by Item Number Profith 0% Retail Discount 0%

I

[1Use Serial/Batch #

Unit Size  Unit Type [[1 Special Permission

0 \

Gross Margin 100.0 %
o —_— I
Look | | | -

I Previous

This is a touciscreen friendly screen, meaning to modify any field you can either type, single touch and touch the keyboard
button, or double touch to bring up the on screeaykoard.

In CRERPE, there are five types of items. For more information on the types of items that can be created pleAskl d&en

g

6|Page



Inventory Maintenance Screen: Descriptidd Example Inventory

Why do we have so many options?

ll

Flexibility ¢ Businesses invent all sorts of ways to sell thvédte array of products and service¥ou inventorycanbe
configured to meet specific needs that your business provides to your customersostheting and nest importantly, at
the time of sale.

Ease of Selling You business is in place above all, for performing saléwavailableoptions can be set to makthe
sellingaspectof your establishmentast and easyor your cashiers and serverSale pricesan be preset and

automatically calculated, with cashier simply scanning bar coAesteak dinner can be set up to walk your servers through
a series of questions, leaving no room for mistatieshe customer's order

The following area few examples of items for different industries:

ll

A bottle of soda is an example @barcodedStandard Item(retail). The UPC beode is provided directly on the label from
the manufacturer, and is a common example for any retail store that sells itemgéhaleliveed to them with preprinted
barcodes.

A corkscrew is an example oSéandard Itemcommonly carried by liquor stores, which does have a barcode on it. For
this sort of item, you will make up your own item number and have the option of efitiating a barcode to put on the
product, or selling it using TS lookup from the invoice screen.

A steak is an example ofsdandard Itemthat a restaurant would sell. When a steak is sold, it is usually modified to include
meat temperature, sides, etd.hese modifiers are also set up in the Inventory Maintenance screen.

A Modifier Item is an item used to modify other items. For a steak, you can modify it to be extra rare, rare, medium, etc. In
this example, the temperatures are created as modifier geand are later attached to the steaRetail stores often use
modifiers to detail a service, or prompt their cashiers to up sell additional preduct

A movie is an example ofRental Iltemthat a video store would rentEven though most movieome with a UPC number
from the manufacturehowever,most video stores put on their own bar code so they can track the items individually.

Check Cashing Fézan example of Blon-Tangible Servicéhat your business may offer. Services are set up asstend
can be sold on an invoice along with other retail or food products (ex: oil change may include labor, oil and windshield
wiper replacements.)

7|Page
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Inventory Maintenance ScreemiNavigation

1 The 'Inventory Maintenance ' screen displays one item at a.time

0 The screen itself is broken down into three horizontal sections (the bottom broken up into two blocks)

0 The top section (titled 'General Information for ") holds the general information needed for every item. If you

want to create a quick,dsic inventory you can add each item and fill in only General Information for the item.

0 The middle section holds the optional information for the current item. For a standard item, it holds a number of tabs of

information.

0 The bottom left section is uskto navigate between different items.

A

A

>

The slowest way is to either next or previous through the items one by one.

TheSearch By Item Numbeyox allows you a quick way to locate an item by its UPC bar code or itemenumb

If youdouble clickwhere it saysSearch by Item Numbeit will change tdSearch by Item Numbesorted by name.
This will change how thiext and Previousbuttons bring up the next item. They will now bring up the items in
Alphabetical Orde? ¥ i K Peskriptry Q a

The lookup button brings you to a much more detailed search screen, providing a quick and easy way to find any item

in inventory.

0 The bottom right section is used to add new items, save changes that you made and perforrime¢iméory options. The

buttons are described in detail below.
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Inventory Maintenance Screen: Breakdown

Depatment
for this ltem

Department for this Item- Selecting this button will bring you
to the Department Maintenancewindow. Next to this button
you can use the dropdown to select the department that ha:
been created to group this item in.

| Pizza Setup |

Pizza Setup Selecting this button will bring you to tti&zza
Setupwindow.

| Print Labels |

Print Labels Selectinghis button will bring you to the
Barcode Express windgwvhere barcode labelsan beprinted.

For more information on printing barcodes please see the
following document:

 http://fag.pcamerica.com/file-lockers/pdf-
locker/Barcode Express.pdf

| Keyboard

Keyboard- Selecting this button willisplay the on screen
keyboard. This is used by selecting tieéd you would like to
enter text into and then selecting the Keyboard button wher
you will be able to type the information in.

Search by ltem Number

Search by Item Numbeg There are two ways to enter
information into this field which will open the inventory item
to beedited:

1. Type in the item number to be edited.

2. Scan the barcode of the item to be edited. This
requires the use of a compatible barcode scanner.

Search by Item Number-sorted by name

Search by Iltem Numbesorted by nameg If youdouble click
where it saysSearch by Item Numbeiit will change tdSearch
by Item Numbersorted by nameThis causes theextand
Previousbuttons to cycle through the inventory by
AlphabeticalOrder2 ¥ i K Peskript®ragapposed to
the Item Number.
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http://faq.pcamerica.com/file-lockers/pdf-locker/Barcode_Express.pdf
http://faq.pcamerica.com/file-lockers/pdf-locker/Barcode_Express.pdf

Previous

Next

Use thePreviousand Next buttons to cyab through the
inventory that is being displayed.

&

Look
up

Look upg This button will bring you to the Inventory Lookup
Window.

Add Item¢ This button will allow you to create new inventory
in your database.

L)

Help

Help¢ this option will display the CRE/RPE help section. TH
help section can also be brought up by selecting F1 on you
keyboard.

Saveg This button will save any changes made to the
inventory item.

Duplicate¢ This button will duplicate the current item. The
item number will either add a number at the end (if the item
number is text) or increase the value of the last digit by 1
number. The price, cost, number in stock and the selected
will also be appéd to the new item. After selecting this optio
you will be asked what type of item to duplicate the original
the same question that is displayed when selecting Add Iter

Tr

ansfer

Transferg This button will open the Transfer Items window,
this feature is used when multiple stores are being used ovg
the Web Portal connection method.

This feature is only used for enterprise locations utilizing the
pcAmerica web portal. For more information using this
feature please see:

 http://fag.pcamerica.com/file -lockers/pdf-
locker/POS Portal Usage Guide.pdf
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http://faq.pcamerica.com/file-lockers/pdf-locker/POS_Portal_Usage_Guide.pdf
http://faq.pcamerica.com/file-lockers/pdf-locker/POS_Portal_Usage_Guide.pdf

Delete¢ This button will remove the item from the visible
Delete A
- inventory.

Instant PO- This option will allow you add and remove stock
Instant PO Po— P y
- rom your inventory.

EIIt Exit- This button will exit from the inventory maintenance
screen.
Profit% 1000 % Retail Discount 20.0 % Gross Margin 500 %

Above the buttons on the bottom of the inventory maintenance screen you will find information about the item that is on th
screen including;

1 Profit - This value is a calculated percent of what the profit earned for this item is, based on what is enttdred i
(average) cost and Price you charge for the item.

1 Retail Discount; This value is a calculated percent of the discount that is given to customers based on what is ent
the Retail Price and the Price you charge.

1 Gross Margirg, This value is a taulated percent of what the Gross Margin is, based on what is entered for the (ave
cost and Price you charge for the item.

11|Page
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Department for this ltem

The Department maintenance window is where inventory can be grouped together.

o Department Maintenance

Info

General Information for NONE

Category for this N\ONE - NONE v @ Regular
Department
Department D NONE ) Rental

) Employee
Department NONE
Description

Options Receipt Notes

[ Print Department Notes on Receipt

Square Footage 0

] Require Permission for Sale ltem Cost o

[1Require Serial # Reference Entry Percentage
[ Bar Tax Inclusive

[ Include In Scale Export

Category

Maintenance

-

Previous

-

Next

~
é;u)p

@) Hep

Delete

Keyboard

Export Items to
Scale

Exit

Stores and restaurants can carry anywhere from a few dozen items to tens of thousands of items. Regardless of how manyy invent
and menu items your business sells, it is useful to break your items down into smaller groups of items to perform sadeidain t

search. In CRRPE, items can grouped ifbepartments Departments can be further grouped into Categories

For more informationon Departmentgplease see the following document:

1 http://fag.pcamerica.com/file-lockers/pdf-locker/Department _Maintenance.pdf

S
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http://faq.pcamerica.com/file-lockers/pdf-locker/Department_Maintenance.pdf

Pizza Setup

You will be able to create any variation of pizza, any size, with any toppings and multiple crusts. You will also bhevabledor
standaR LIAT T F Q& LINPINF YYSR Ayid2 @2dzNJ YSydz F2NJ |jdza O] | OO0Saao

Note: You can also print pizza labels whichlgsamprinted and placed on the outside of the pizza box, helping organize your pizza
delivery orders.

For more information on printing pizza labels peaee following document:

I http://fag.pcamerica.com/file -lockers/pdf-locker/Pizza Setup.pdf

*It is recommended t® NBF ¢S + t AT T RSLI NI Y 8epdrtmeény/ R | RR @2dzNJ LIAT T I Qa s

Before doing any configuration on the pizza itself we must first create all the properties for the pizza including: Sizeangr
Toppings.

Size- Setup Sizes by selecting tBezedab. Select theadd (+)button and enter eDescription NumberandName(e.g. Small, Large).

Crusts- Create crusts by selecting ti@ruststab. Select theadd (+)tab and enter éDescription NumberandName(e.g. Sicilian,
Stuffed, Deep Dish).

Toppings- Setup the Toppings by selecting theppingstab andselect theadd (+)button. Enter aDescription Numberand Name
(e.g. Peppers, Sausage).

When you have created your standard pizzas for your menu you must enter a price for each size that they come in. Inyaddition,
must enter a price for the differerdrusts that they can come with.

Select thePizza Nameand then select th&ditsbutton. After you have setup the sizes and crusts a grid will appear for you
to enter the correct prices. In addition, you can setup the toppings for that pizza by selecting@hiedzL ¢ KA & t AT 1
Toppingsbutton.

To access additional featureslectManager/Options (entering the administrator password where applicable) sestupand
then Setup Screeminderthe Restaurant Featuretab, select thePizzatab

By default, you will be able to select a pizza by halves however you can change it to quanteoteofThere is also a Pizza
Regions Multiplier so you can adjust the cost of your toppings. For instance, a topping that costs $2.00 can be adjusted to
$1.00 if it is ordered on 1 half of the pizza.

When you select a pizza from your menu you can eastlgsha size, crust and toppings. You can also designate certain areas of the
pizza to have specific toppings on it.

For a more detailed guide of creating pizzas please see the link below:

1 http://fag.pcamerica.com/file-lockers/pdf-locker/Pizza Setup.pdf
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Delete

When inventory is deleted from CRE/RPE, it will not be removed from the database. As a preventative measure, all inlfentory w
not be deleted due to the fact that wentory is associated with invoices, however the items can hesesl in the case that the
inventory was created incorrectly.

If this is the case (item was created incorrectly in inventory maintenance) or, was deleted by accident ycusathee
item number by following these steps:

Inventory Maintenance

1. SelectAdd ltem

Item: TAYLOR FLAD TAWNY PORT 750ML PrintLabels | Keyboard
D s it
fcer%ﬁ\snl-z':n LILTS | Avg Cost $9.50000 et Lmexs
Item Number 000000000 Price You $12.99000 Wi []Taxs
Charge . [OTax3
Description | TAYLOR FLAD TAWNY POR' price with $13.90/ [ Bar Tax [Tax6
2nd
Dréscnplmn ‘#m\(n Stock 18

Click to Select Picture

Optional Info Pending Orders ‘ Properties | Notes | Modifiers | Price Levels |
Ordering Info | Special Pricing ‘ Matrix ‘ Sales History ‘ Recipe | Printers |

P pe— 2. Enter the Item Number of the Item that was

Alternate SKUs Tag Along ltems

Bonus Points # Barcodes 0 V V preVIOUSIy deletEd
Commission | g of Gross Profit 0.0% z 7 - . . .
L @ (7)) 3. Select another field to input information (such

I Modifier ltem [ Disable this ltem [] Foodstampable as the DeSCI’IptIOﬂ fleld)

Location [J Exclude from Account Limit ] Prompt Quantity [J Auto-Weigh
[ Check ID Before Selling [ Prompt Price [JUse Serial/Batch #

Unit Size  Unit Type [ Check ID #2 Before Selling  [¥] Allow Buyback 1 Special Permission

0 Count This ftem Print on Receipt

Search by Item Number Profit¥% 36.737 % Retail Discount 0% Gross Margin  26.8367 %
@ L D
als] "

Question Box

This item number is already in use by
an item with the description: TAYLOR
FLAD TAWNY PORT 750ML. Would you

like to restore it? 4. You should then be prompted that the item
number is alreadyn use. It will also display the
description that the item has.

5. SelectYesto restore the item.

l4|Page
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What type of tm would you
like to add?

6. Select the type of item you would like to resto
the item as.

7. Continue adding the item as normal.

15|Page



Instant PO

Instant Purchase Orders are a wayrtstantly increase and/or decrease the number of inventory in stock. This is usually
done to correct errors when inventory counts and edits are performed.

After selecting Instant PO you will be asked the following:

Enter description for this adjustment:
Cancel
« Baci .
1 2 3 4 5 6 7 8 9 [1] - H i
e 1. You will be prompted for the reasdor the adjustment of
the stock level
Q w E R T Y V] | (o] P
2. After entering the reason for the stock level adjustment
B E 2 CEN G J 8 E g selectEnter.
2z X [o4 v B N M I
cril SPACE ENTER

Enter # received

Enter thenumber of items received:

|~
|Co
IO

w

1 Entering a positive number (i.e. 5) will add to the

4 5 6 existing number of stock.
- - - 1 Entering a negative numberdi-5) will subtract from
1 2 3 the existing number of stock.
- - - 4. When done seledbK
Oy +4
Clear Cancel
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Add Item

What type of item would you
like to add?

Standard Item

Choice Item

Modifier Group
Coupon

Combo

= =4 =4 —a -4
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Standard ltem

A Standard Itemis any item that you sell or rent. This includes retail items scanned at the register, food sold in a
restaurant and services offered a charge to yaustomers.

Inventory Maintenance

Item: Candy Bar Print Labels | Keyboard

Departrment
for this ltem |N0NE "| Ay Cost |:|Iax2
a

2.00
B | | Charge OTax3
Description Candy Bar e wiih $2.18 | [ par Tax

tax
#In Stock Click to Select Picture

: ptlonallnfo Pending Orders ‘ Properties | Notes | Modifiers | Price Levels |

Ordering Info ‘ Special Pricing | Matrix | Sales History ‘ Recipe | Printers |

Options |Addnona| Infa

Alternate SKL Tag Along ft
Bonus Paints El #Elarcodes Emete 2 “ 3 20rn feme [ V
7} D

O Modifier Item [ Disable this item [ Foodstampable
Locatien |:| [ Exclude from Account Limit - T Prompt Quantity O Auto-weigh
) - [ Check ID Before Selling LIPrompt Frice [ Use SeralBatch #
Wi Uil TR O Check D #2 Bsfors Selling [ Allow Buyback O Special Perrission
D l:l [#] Count This ltem ¥ Print on Receipt
Search by ltem Number Profit%  100.0 % Retail Discount 0 % Gross Margin - 5000 %
| | e | oo
k| | & ;
oo (& | 2 (0 o D o [ @

S
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Standard Item: Screen Breakdown

Department
for this ltem

NONE

1 Department for this Item This allows you to select a departmer
for the inventory item Select the drodown menu to scroll
through the Department list, highlight the desired department t
select it.

You can quickly access the Department Maintenance screen by
selectingDepartment for this Item

[term Mumber

9 Item Number. This is where you enter the unique identifier for g
item. It can be up to 20 characters long and consist of any
combination of letters and nundys.

0 Most retail products come with a UPC barcode already on
them ¢ you should either enter this number using your
keyboard or simply scan the barcode using a barcode scan

o For food items in a restaurant, you may want to make the it
number a shorter version of the description.

Do not use any punctuation or spaces as part of the item number.

NOTE Sometimes, barcode scanners come configured to not scan
of the numbers orthe barcode. Make sure the number that is read
with your barcode scanner, and the item number you eritgritem
Number, are the same.

Description

Candy Bar

9 Description This is the description of the item that will appear ¢
receipts, invoices, reports and kitchen printgutt can be up to
30 characters long.

0 The Second Description line (the line under description), al
has a 30 character limit, and appears in a more limited fash
on some reports. It can consist of any upper and lower cas
letters, numbers, most punctuation, or spaces.

NOTEDo not use the asterisk (*) or apostrophe (') as part of the ite
name.

NOTEOnly the first description appears on the standard 3" receipt

NOTE For restaurants, you can have the second line of descriptior
print to the kitchen, please sebe option Substitute Second
Description to Kitchen Receipt$Some restaurants prefer to send an
abbreviated version to the kitchen and still print a full description fc
the customer receipt.
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Awg Cost

i Cost (Avg Cost)This is how much the item cost you when you
purchasedt from your vendor.
a. CRERPE supports two types of cost calculations based on
what is selected foAverage Cost Method
I. Average Cost calculation method, where the cost is
calculated based on what has been paid for it on purchase
orders and instant purchaswders (Average Cost Method
Enabled).
li.  Manual Cost method, where the cost is manually changed
typing in the amount here (Average Cost Methddisabled).

Price %¥ou
Charge

$2.00

9 Price You Chargdhis is how much you are selling the item for
a standard customer. Anyles and specials you set up will
override this price see:

http://fag.pcamerica.com/file -lockers/pdf-
locker/Special_Pricing.pdf

Price with
tax

$2.18

9 Price with Tax The price with tax field will display the cost of th
item with total calculated tax included. Thisdependenton what
Tax Ratesre selected for this item.

#In Stock

T In Stock This displays the number of inventory thatigrently in
stock for this item. It is automatically updated after an invoice,
purchase orders and instant purchase orders.

Tax
|:| Tax 2
|:| Tax 3

DEﬂrTﬂx

|:| Tax 4
Tax 5

Ta:-cﬁ

1 Tax RatesThis indicates which tax rates should be charge
to this item. Select the chedbox next to the desired tax
rate(s)to choose the type of tax to be applied to this item.
You can assign any combination of tax rates.

For information on configuring tax rates pleasese

http://fag.pcamerica.com/file -lockers/pdf-
locker/Tax_Rates.pdf

Click to Select Picture

1 Select PictureTo choose a picture, select abagkck to
Select Pictureand choose a picture file from your computer

NOTEIf used on a network, make sure the picture file is ghared
location that all computers have access to.
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21|Page



.~ Optional Info . Pending Orders ‘ Properties | Notes | Modifiers | Price Levels ‘

Ordering Info Special Pricing ‘ Matrix | Sales History | Recipe | Printers ‘

There are 12 tabs of options for Standard Items that can be configured, please make a selection below for a breakdown ¢

tab and each option:

= =4 -4 -4 A -2

= =4 -4 -

Standard Item: Optional Inf@ Options tab

Standard Item: Optional Inf@ Additional Info tab

Standard Item:Pending Orders

Standard ltem: Properties

Standard Item: Notes

Standard Item: Modifiers
0 Add Modifier Group
0 Add Modifier

Standard Item: Price Levels

Standard Item: Ordering Info

Standard Item:Special Ficing

Standard Iltem: MatrixRental

0 Matrix
0 Rental

Standard Item: Sales History

Standard Item: Recipe

0 Prepare Batch

Standard Item: Printers
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Standard ltem: Optional Infa@ Options tab

Bonus Point |

This field should contain the number of bonus points earned when the it
is purchased.

Bonus points are used to offer customers loyalty incentives.

Refer to thefollowingdocument for more information

 http://fag.pcamerica.com/file -lockers/pdf-
locker/Customer Loyalty Detailed.pdf

# Barcodes |0

This field should contain the number of barcodes for the item that shoul
be printed in Barcode Express.

Commission |5 of Gross Proft |~ | (0.0%

Here you decide whether or not a commission can be earned from the s
of the item and how the commission should be calculated.

Refer to thefollowingdocumentsfor more information

9 http://fag.pcamerica.com/file -lockers/pdf-
locker/Salespeople _and Commissions.pdf

9 http://fag.pcamerica.com/file -lockers/pdf-
locker/Commission_by Item.pdf

Location

This field should contaithe exact location of where to find the item in the
store (i.e.aisle5 - self 3).

Lnit Size LInit Type
0

These fields should contain the unit size and type for the item. The cos
the item is divided by the unit size when printing shelf labels so that the
price per unit can be displayed on therRor example a gallon of milk wou
have a Unit Size of 1 and a Unit Type of Gallon.

Alternate Sklls

Here you can add additionBIPC codes, or barcod#sat can be scanned of
typed, in order to add the item to an invoice.

Select the green check to add alternate SKU. To delete an alternate SK
highlight the alternate SKU in the list then select tkd circle slash.
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[ Wodifier ltem

Modifier Item - If checked, the item is used to modify another item. For
SEFYLX S Iy AGSY OFftSR daSRAdzy
G{GSIF1¢ YR (KSNBF2NB Kl a GkKAaa G
Refer to thefollowing documentfor more information

 http://fag.pcamerica.com/file-lockers/pdf-
locker/Creating _modifiers.pdf

[ Exclude from Account Limit

If checked, the price of the item will not factor into the credit lirifit
applicable)2 y | Odza 2 YSNIDa | 002dzy i o

(] Check ID Before Selling

L] Check ID #2 Before Selling

If checked, the cashier will be asked for the date of birth of the custome
purchasing this item in accordance with Check ID Leaatlor Check ID 2
(see thelnventory tab of theSetup Screen)

Referto the followingdocument for more information

 http://fag.pcamerica.com/file-lockers/pdf-locker/Check ID.pdf

Count This ltem

If checkedthe stocklevel of thisitem will decreaseach time it is sold on
an invoice

Tag Along ltems

Here you can force the sale of additional items when the current one is
added to an invoiceFor example, if you are selling soda with a bottle
deposit you would dotte following:

We would first need to create the soda iteand then the bottle deposit
item in inventory maintenanceWe would then need to add the bottle
deposit item to the soda item in this section. When selling soda items tk
bottle deposit items wilautomatically be added to the invoice.

Select the green check to addrag Along Item. To delete a Tag Along Ite
highlight the item in the list then select thred circle slash.

] Disable this ltem

If checked, the item cannot be sold or ordered freendors but will appear
in historical sales reports.

O] Prompt Quantity

If checked, the cashier will be prompted for the quantity of the item to s¢
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ClPrompt Price

If checked, the cashier will be prompted for the price of the item.

Allow Buyback

If checked, the item can be bought badly performing a buyback
Refer to thefollowingdocument for more information

 http://fag.pcamerica.com/file-lockers/pdf-
locker/Split_Invoicing Buybacks Trades.pdf

Print on Receipt

If checked, the item will be printed on receipts.

If checked, the item can be purchased with food stapgrshy using the EB

(] Foodstampable payment type.
[ Auto-Weigh If checked, a weight will be requested from the scale and used to deterr
the price of the item when it is selected.
LT OKSO1SRXI &ASNALIf ydzYoSNER oAff
[Use SerialBatch # Refer to thefollowingdocument for more information

 http://fag.pcamerica.com/file-lockers/pdf-
locker/Using_Serial Numbers.pdf

O] Special Permission

If checked, the cashier needs tlpell Special ltempermission to add the
item to an invoice.
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Standard Item: Optional Infa Additional Info tab

(1 Prompt Completion Date

If checked, the cashier will be prompted for a completion date
when the item is selected. This date will be printed on the rece
so that the customer knows when the item can be picked up. T
GLISYRAY 3 2 NRS NPending Drdersablgf JS | NJ
Inventory Maintenance

(1 Prompt Invoice Motes

If checked, the cashier will be prompted for invoice notes when
the item is selectedThe entered notes will print to the kitchen
printers assigned in thBrintersTab for this item.

(1 FPrompt Description

If checked, the cashier will be prompted fonew description for
the item when it is selected.

] Sell 'As |s!

If checked, the invoice will be marked to indicate that the item i
sold as is.

(1 Require Customer

If checked, a customer must be selected before the item can be
added to an invoice.

Frompt for Description
Chear

$0.00

If Prompt Descriptionis checkedthe cost of the item must be
higher than the amount in this field if the cashier is to be
prompted for a description.

[ Exclude From Loyalty Flan

If checked, sales of the item will not be factored into loyalty
incentives.

WSTFSNI G2 GKS
information.

R20dzyYSy G Sy uAdt

C1Print Ticket

When this option is enabled, a ticket will print to a special printe
when the item is purchased. This ticket can then be given to th¢
customer, such as for admission purposes.

[1Scale Single Deduct

LT OKSO1lSRzZ (KS AlSYQaregaillesOdf

its weight.

Allow Returns

If checked, the item can be returned.

(1 Liability Iterm

When this option is checked any sales performed with this item
will not be recorded in the net sales column.

[ Allows on Deposit Invoices

If checked, the item can be used in conjunction with layaway
features.

WSFSNI 2 GKS
information.

R20dzySyd Syidadit
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1 Allows on Fleet Card

This option will allow items to be purchased with a Fleet Card (]
is mostly used for fuel).

[(1Display Tax in Price

This option will hide tax on the invoice screen making it seem tl
no tax haseen charged for it.

(@ Sold by Piece

) Weighed on Scale
) Weighed with Tare
) Barcoded

—. Barcoded and
—' Sold by piece

1 Scale Iltem Type

o Sold by Piece This option will sell the item as a regular
item, and will deduct one from stock each time one is so

o Weighed on ScaleThis option requires the item to be
weighed on a scale.

o Weighed with Tare This option requires the item to be
weighed on a scale, and will include the tare amount
configured when setting up the scale.

o Barcoded- This option is used witRrice Embedded
Barcodes For more information pleasead the document
linked above.

o Barcoded & Sold by Piecelhis option is used witRrice
Embedded BarcodedT his will allows you to use the price
determined by tke barcode but it will not display the weigt
sold on the receipt.

- Never Print in
— Kitchen

Never Print in Kitcherg This option (when checked) will allow yo
to prevent this item from ever being printed in the kitchen.

Days YWalid
0

Days Valid This option is used in conjunction with tReint ticket
option where the number of days that the ticket is valid can be
entered here.

Discount Type (Fetall Cnly)
Fercent b

Here you decide what kind of discount will be applied to this ite
whenDISCOUNIE selected from the CRE invoicing screen. Th¢
cashier will be asked the approgate question.

(seneral Ledger Mumber

This field is used when exporting your inventory to QuickBooks
Any Number entered here will be made the item number in
QuickBooks for the item. Each Item will need to have a separd
General Ledger number entered here or the itemd mok be
exported to QuickBooks.
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Standard Item: Pending Orders

An example use for the Pending Orders tab would be a bakery that makes cakes. When a customer comes in to purch
a cake item in your inventory (where prompt completion date has m®abled) the cashier will then be prompted to

enter the date that the customer would like the cake for. After entering the date and closing out the transaction the
order will then be put in this tab. Reports can be ran to show all the pending ordersgvaitbe completed (see:

Pending Order Reports).

These orders are completed and cancelled here. To do this, select a pending order and then the appropriate button.

You can view only open, complete, or cancelled orders by making the appropriate select@ntlab list of orders.

® Open O Complete P . Use these radio buttons to filter the results of th
pending orders.

Complete f To complete an ordehighlight the order in the lis
This Order and selecComplete This Order
Cancel This f To cancel an ordehighlight the order in the list
Order and selectCancelThis Order

18] 11722012 F'u:murmplrztrz 1002
Invoice Number Status StorelD
Quantity Delivery Method
Pickup Date

ThePending Ordersab shows the following information:

The Invoice Number

The Quantity sold on the invoice

The Pickup Date

The Delivery Method

The Status of the Invoice

The Store ID the sale was performed at

=A =4 =4 =4 -8 =4

The following reports show lareakdown of all pending orders waiting to be completed:

1 Pending Orders
1 Pending Orders Item Details
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Standard Item: Properties

For a detailed look at item properties please see the document below:

M http://fag.pcamerica.com/file -lockers/pdf-locker/ltem Properties.pdf

1 After selecting the Properties tab:

1 Select the Green Checkbox.

Select a Property Cateqgory.

Nuts

I Select the Property Category.

Cancel §e|ect _

Select a Property Value.

Peanuts

1 Select the Property Value.

Cancel §e|ect -

1 Optionally you can seletd Store the property with the
invoice when it is sold.

Store this property with the
involce when sold
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Standard Item: Notes

This tab contains a text area for notes about this ite@hich will needo be typed in. These notes can be printed for customers by
selectingOptionsor Manager, Invoice Properties and thenPrint Item Notes for Last Invoice

Item: ***** your description ******

Department
e om | NONE v| Avg Cost $0.00000 E]Iaxz
1 ax

ltem Number Non Inventory Price You |
Broeou|  $0.00000

Description === yor description === Price with \

2nd tax
Description # In Stock -5

Click to Select Picture
Optional Info | Pending Orders I Properties || Notes Modifiers | Price Levels |
Ordering Info | Special Pricing | Matrix ] Sales History | Recipe | Printers |

You can enter notes to describe your item. This can be used to describe instructions to care for a plant,
ingredients inside a meal, or other useful information.

Here are the Notes for an item that | want to print on my receipts.!

Search by Item Number-sorted by name Profith 0% Retail Discount 0% Gross Margin 0%

* W e o
e

Pravicsis Lﬁg Neat @) Hep Delete Exit

This screen allows you to enter notes to describe your item.
This can be used to describe instructions to care for a plant, ingredients inside a meal, or other useful information.

Please be sure to seleSaveafter entering the item notes.
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Standard Item: Modifiers

Screen Breakdown

Modifier List
= Groups

() Individual Items

1 Modifier List- Here we can select how we will be adding modifi
to this parent item;

(o]

Modifier items should be used in situations where the current item
a unique modifier list, and that modifier list is not going to be used
any other itemslf you are going to be using the same list of choice
over and over, you should group the items in a modifier group. If tl
a one of a kind (or rare) configuration, you can display a list of iten
the server has to choose from.

Groups- A modifier group is a preonfigured grouping of
individual modifiers. Instead of adding 5 meat temperature
modifier items to 15 steak dinners in a steakhouse (requirir
* 15 =75 clicks), it is much more efficient to group the
temperature in a 'MeafTemperature Group', and add the
whole group in one shot to each steak dinner (only 15 click

For more information on creating modifier groups see:

http://fag.pcamer ica.com/file-lockers/pdf-
locker/Creating_modifiers.pdf

Individual Items Individual items refers to standard items
entered, with theModifier Item checkbox selected under the
Optional Infotab of Inventory Maintenancelf an item is
marked as a modifier, it means it will be used to modify
another menu item.

\

L€ |

1 Use these buttonso change the order of the modifiers or
modifier groups in the list.

Remove

==

Remove- This option will remove any selected modifier or
modifier group.
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Add Modifier Group

Add Modifier
Group

il

1 Add Modifier Group After selecting this option you will be

When your selection has been made you will then be asked if you
would like to charge for the modifiers in this group.

presented with a list of all the available modifier groups that ca
be added.

Choose yes if yowant to charge extra for these modifiers, or n
they are free additions or modifications.

The choice to charge for the items in this group can be changg
any time

# To Select
S |

1 # To SelectUsing the dropdown, select how to allow for

o0 = (Equal to} Use this option to specify the number of option

0 <= (Less than or equal telJse ths option to specify the

modifiers to be selected:

(modifiers) that must be selected, then enter the number in
the field to the right.

maximum number of options (modifiers) that can be selecte
with the option to select less. After making this selection th
enter the number in the field to the right.

Pleaze Chooze a Meat Temp

Description 9 Description Here you can enter a description for the Madif
P Group, by default this field will use the information configured
Mest Temps the Modifier Group but can be changed per your needs.
1 Prompt- Here you can enter a Prompt for the Maeif Group, by
default this field will use the information configured for the
Prumpt Modifier Group but can be changed per your needs. The prom

what the cashier will see when placing the order (For example
What would you like on your burger).
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1 Charge for Mdifiers- Use this option to charge or not charge fd
modifiers in the modifier group, when they are added to the
invoice. The price they will be charged is reflected on the price
setup for the modifier item in Inventory Maintenance.

|:| Charge for modifiers If the items are zerpriced (ex: meat temperatures), it does not mat
what you charge, but the obvious choice is to choose No.

If the item is not free (such as add onion, add tomato), you may nc
want to charge for it when selling on a burger (as it is included as
of the burgers' price), however you may want to charge for it if whe
being added as a filling for amelet

1 Forced This will require that an option is selected by the servg
cashier.

Forced? You can seIecF whether or not the moq_ifier is forced, meaning the

server or cashier MUST select a modifier. You may want to force t
server to select a meat temperature for a steak (forced), but most
likely would not want to require them to choose a topgifor a sunda
(not forced, or optional).

Add Modifier

Modifier items should be used in situations where the current item has a unique modifier list, and that modifier lisgj@ngpto be
used for any other items. If you are going to be using the same list of choices over and over, you should groms tinesiteodifier
group. If this is a one of a kind (or rare) configuration, you can display a list of items the server has to choose from.

/ 1 Add Modifier After selecting this option you will be presented
with a list of all the available modifiers thaate been added
through Inventory Maintenance.

Add Modifier

Be sure to seleckaveafter making any changes to your inventory.
For more information on creating modifier groups see:

http://fag.pcamerica.com/file-lockers/pdf-locker/Creating modifiers.pdf
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Standard Item: Price Levels

Price levels are discounts that can be offered to different groups of customers. To assign a price level to a customer,
selectPriceLevelin the Generallnfo tab of Customer Maintenance

This screen allows you to create discount percentages or prices specific to this item. To access the Price Levels screel
click on thePrice Levelsab in thelnventory Maintenancescreen. Cash Register Express and Restaurant Pro Express
have 26 price levels, allowing for great pricing flexibility.

PriceLevelsThese are the discount percentages and the respective discount price for an item. The discount prices are
displayed once price has been entered for an inventory item. When the price is changed, the disofarmation is
updated to reflect the change. If the discounted price or percent is different than thoseSaiapPricelevels, the

inventory levels will take precedee. If you enter a discount price, the percent will be updated. If you enter a percent,
the discount price will be updated. Thevéds will default to the Setup pridevels, but these may be changed at any

time.

Thepricelevels AZ correspond to the ustomer price level irCustomer Maintenance
For an item to be discounted for one or more custorpdcelevels (AZ), the level must be eibted for the item. To

enable a pricdevel, highlight the desiredricelevel then click ofenable If apricelevd is not enabled, customers with
that level will be charged full price.

Level Amount Percent Enabled . . . .
For each price level, you can provide either a new pri

A $12.99 L or a percentage to discount (the other will be calculatg

B $12.34 5.00% Yes t P ticall 9

c $11.69 10.00% Yes automatically).

Enable a price level by selectiBgableand disable one

Dizakle . .
by selectingDisable
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Standard Item: Ordering Info

Refer to thefollowingdocumentfor more information:

1 http://fag.pcamerica.com/file -lockers/pdflocker/Vendors and Purchase Orders.pdf

This screen allows you to configure the ordering of an item. To access the Ordering Info screen, cliéckrdarthg
Info tab in thelnventory Maintenancescreen.

1 Reorder Quantity:This is the quantity that you would like to reorder when your stockvis &nd is the default
guantity that will be placed on a purchase order for this item. This quantity can be modified at any time.

1 Reorder LevelThis is the "low point" your stock must reach before the reorder report warns you that you need

to order moreof this product.

Reorder CostThis is how much you will pay for the item when it is reordered from your preferred vendor

Vendor Part #This is the part number that your vendor requires you to use when ordering this item.

Cost PerEnter the cost pettém in this field.

Case CosEnter the cost per case for the item.

Number in CaseEnter the number of items per case.

Transfer Cost Markuprhis feature takes the average cost of an item when transferred between stores. For

example: store A buys 1 maef at a cost of $5.00, store B buys 1 magnet for $10.00. When store A transfers 1

magnet to store B the cost will be $7.50. This cost, when enabled, overrides the inventory coast and will be

reflected in reporting.

1 Enable MarkupWhen checked will enabke transfer cost markup feature.

=A =4 =4 =4 4 =4

To add a vendor for an item:
1 Click onAdd Pricing from a VendorYou will be prompted to select a vendor.
1 Enter the cost the vendor charges you for this item. The default cost will be the amount entdRedrider
Cost

To delete a vendor for an item:

f Highlight the desired vendor in the vendor list.
1 Click orRemove Pricing from Vendor

To designate a vendor as the preferred vendor for an item:

1 Highlight the desired vendor in the vendor list.
1 Click onSet this Vendoms the Preferred

This vendor will be the default vendor for purchase orders of this it€éhe vendor must first be added throuytendor
Maintenancescreen.
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Standard ltem: Specid¥ricing

Inventory Maintenance

Item: test Print Labels | Keyboard
Department
for this tem NONE B[ <y Cost glaxz
ltern MNumber Price You &
Charge $0.89 [ITax3

Description  |tast Eiiee wiih $0.99 | []Bar Tax
tax

#In Stock Click to Select Picturs

Optional Info Pending Orders Properties | Notes | Modifiers | Price Levels |

Ordering Info SpeuaIPncmg Matrix | Sales History ‘ Recipe | Printers |

Sale Pricing Bulk Pricing Time Based Pricing

Set Descristion

DD el

Retail Price |$0.00 Trade Price|$0.00 BuyBack Price |30.00 Suggested Deposit |$0.00

Search by ltem Number Profit? 0% Retsil Dizcount 0 % Gross Margin - 100.0 %

o E[:H Transfer | Instant PO |
‘ Next ‘t_)) Help [:H Delete “ Exit |

Refer to thefollowing documentfor more information:

pel
Look
up

‘ Previous

1 http://fag.pcamerica.com/file-lockers/pdf-locker/Special Pricing.pdf

This screen allows you to set up different pricing structures for an item. To access the Bpeiciglscreen, click on the Special
Pricing tab in the Inventory Maintenance screen.
Special pricing is an extremely powerful feature of our point of sale. If the prices are set up ahead of time, all yers lcaghito

do is scan items; the correctsgial price will be automatically calculated, which means the cashier does not have to worry about

calculating or looking up a price.

1 Sale PricingThis function allows you to place an item on sale for certain dates. To create sale pricing for thiticgteon

Add. You will be prompted to enter the percent you want the item to be marked down. Click on the beginning date from
the calendar and click Select, then click on the ending date from the calendar and click Select. To remove a salerprice for
item, select the desired sale price then click on Remove. A To place an item on sale for only one day, select the same day
both starting and ending date. This is used to put an item on sale for a defined period of time.

0 Retail example: Items on sale irtiacular at a grocery store

0 Restaurant Example: All steak dishes 10% off next week

Bulk PricingThis function allows you to sell items at a reduced price when your cusfo@erid kigk. To set up a bulk
price for an item, click on Adénter the quanity needed to be purchased for bulk pricing, and then enter the new price. To
remove a bulk price for an item, select the desired bulk price then click on Remove.

o0 Retail Example: Pet stisells a bag of cat food for $10, or 3 f@6$

0 Restaurant Exampl®uy one drink, get one free

Bulk Pricing requires that theption Combine Liness enabled in the setup screen.

Time-Based PricingThis function allows you to offer alternate prices on certain days within certain time ranges. Businesses
usually use time based pricing to attract customers during theirlmasy hours.
To enter timebased price for an item, click on Add, select the dayvhich you want to offer the sale price, and then enter
the start and end times. To remove a tirbased price for an item, select the diesl price then click on Remove
0 Retail Example: All clothing 10% off Monday 9 &AM AM
0 Restaurant Example: A baay offer a beer during happy hour on Fridays from 4PM to 6PM for a sale price of
$2.00 while the normal price is $4.00.
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If happy hour is 4 PM to 6 PM, start your tifhased price at 3:50 PM and end it at 6:10 PM. You may sell a few extra discounted
drinks, but you will also avoid annoying a customer who orders a beer at 6:02 PM and wants the discount.

1 Retail PriceThis is the manufacturer (or vendor's) suggested retail price. This field is for informational purposes only.

1 TradePrice:Enter the amout that this item is worth if traded in. This is used in the siplitoice screen, which allows for
trades and buybacks.

1 BuyBack PriceEnter the amount that will be paid for buyback of this item. This is also used in thénspiite screen.

1 Suggestedeposit:Here you can enter the suggested deposit for rental items.

Top 37|Page



Standard Item: MatrixRental

The option that is displayed here is dependent on the department type selected in department Maintenance for this specific

inventory item:

1 Matrix - If the department type selected is a regular department.

1 Rental- If the department type selected is a rental department.

Matrix

Inventory Maintenance

Item: test

Print Labels | Keyboard

Department |NONE
for this ltem

) mgoom [ oo L

Itern Number |

[Tax2

Price You $0.99
| Charge [ITax3

Description  |tast

Price with $0.99 | [] par Tax

tax
#1In Stock

Click to Select Picture
Optional Info | Pending Orders ‘ Properties | Notes | Modifiers | Price Levels

Ordering Info ‘ Special Pricing |

sy

Sales History ‘ Recipe | Printers |

MATRI
Style

SerialBatch Mumbers

| SerialiBatch # Guartity PO #

Size

Color

Search by ltem Numb

Proft%: 0%

Retail Discount 0 %

Gross Margin 1000 %

ps)

Look
up

‘ Previous

l Instant PO l

‘ &?;t HWH:H Delete H

Exit

|

This screen allows you to view the matrix info for an item créatging the Styles Matrix. For more information on
creating or updating a matrix, see the Styles Masextion.

This information cannot be modified in Inventory Maintenance. To access the Matrix screen, click on the Matrix tab in

the Inventory Maintenancecreen.

1 Style:This displays the style for the inventory item. This is how items with different styles can be classified. For
example, you may have a pleated skirt that comes in four colors (white, blue, black, and purple) and three sizes
(Small, Mediumand Large). In order to keep track of how many of each color and size you have, you need to
use a style, such as Long Skirt. Each size in each color can have its own item number, and you can keep track
how many pleated skirts you hav@his screen imformational only and cannot be modified. Changes must be
made through the Styles Matrix in the Administrative menu of the Setup Screen (Modern) or the Inventory

menu (Traditional).

f SizeThis is the size of the item. If you have an item that comes fierdift sizes (such as Small, Medium, and
Large), you can use this field along with a group hame to create a different item number for each size.

§ Color:This is the color of the item. If you have an item that comes in several colors (such as Black,n¥hite, a
Blue), you can use this field along with a group name to create a different item number for each color.
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Rental

Inventory Maintenance

Print Labels | Keyboard

Item: test
Department
DepamertJtest ¥ vy cost l:lglaxg
[tern humber | | Price Yaou $0.99 *
o Charge ClTax3
Description  |tast Eiiee wiih $0.99 | []Bar Tax
tax
#insoo 0]

Optional Info | Pending Orders ‘ Properties | Notes | Modifiers |

Click to Select Picture
Price Levels |

Ordering Info | Special Pricing |

e

Sales History | Recipe | Printers |

REMTAL

# Days Rent

ftem Approvsl Code

o

Multi-Day
Rental Pricng

Daily Late Charge

Actor Name

‘$EI oo

# Days Price: I

Rating

Actress Name

Search by ltem Numb

‘ Previous

Profit% 0% Retail Dizcount 0 % Gross Margin - 100.0 %
l Transfer l Instant PO l
l Delete ] l Exit l

This screen allows you to specify rental information for an item.

To access the Rental screen, click on the Rental tab in the Inventory Maintenance screen.

NOTEThis tab will only appear if the department for the displayed item is a rental department.

1 # Days RentThis is the number of days the item can be rentedaihout incurring any late charges.

1 Daily Late Chargérhis is how much the customer will be charged per day once the item is overdue.

1 Rating:This is the rating of the movie (Example: G, PGLR R, or N&7).

1 Item Approval CodeThis field is for informational purposes only. You may enter an item approval code for a

rental itemin this field.

1 Actor Name:lf the rental item is a movie, you may enter the leading actor's name in this field.

1 Actress Namelf the rental item is a mo®j you may enter the leading actress' name in this field.

1 Multi Day Rental PricingThis allows you to specify different prices for different lengths of rental. For example,
you can choose to charge $2.50 for-d& rental but $4.50 for a-8ay rental.
o Toadd a rental price, click on Add then enter the number of rental days for this price level and the

desired price.

o Toremove an existing rental price, highlight the desired pricing then click on Remove.
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Standard Item: Sales History

Inventory Maintenance

Item: test Print Labels | Keyboard
Departrment
e [NONE | Ay cost 50.00000 K Tax
e Nurnber 357554910225 | Pice vou s0.0] o2
- Charge [ Tax3
Description |test Price with CBarTax

tax 0
#In Stock Click to Select Picture

Optional Info | Pending Orders | Properties | Notes | Modifiers | Price Levels |

Ordering Info | Special Pricing | Matrix ” Sales History : Recipe | Printers |
Store_ID Quantity CostPer CustN

DateTime Invoice_Number PricePer

< 1] | >
Search by ltem Number Profits 0% Retail Discount 0 % Gross Margin - 100.0 %

‘ ‘_|_H Transfer [ Instant PO |
2 o | ow | w

This screen displaydl of the invoices on which the selected item was sold.

Look
up

Previous

It displays the Invoice Number, Date, Time, Customer Number, Quantity, Cost, and Price.

To access the Sales History screen, click on the Sales History tab in the Inventory Maintenance screen.
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Standard Iltem: Recipe

Inventory Maintenance

Item: test Print Labels | Keyboard
Departrment
Drien [NONE o] avgcost [ 5000000 07
[tern Mumber | | Price You $0.99 OTax2
o Charge OTaxs
Description  |tast Bric s with $0.99 [ par Tax
Anso 0
#1In Stock Click 1o Select Picture

Optional Info | Pending Orders ‘ Properties | Notes | Modifiers | Price Levels |
Ordering Info ‘ Special Pricing | Matrix | Sales History ‘ Recipe Printers

An item's ingredients will be deducted from stock when it's sold

V Description Quantity  Yield Cost
Add Ingredient

Search by ltem Number Profit% 0% Retail Discount 0 % Gross Margin - 100.0 %

‘ ‘E_H Transfer I Instant PO |
R o | e | o |

Refer to thefollowing link for more information:

Previous

1 http://fag.pcamerica.com/file-lockers/pdf-locker/Ingredient Tracking.pdf

This screen allows yda specify ingredients for an item. You can set RPE to deduct ingredients from your stock when
the main item is sold. CREPE can also be set to deduct when the meal is prepared (ahead of time) as opposed to wher
it is sold.

To access the Recipe screeickebn the Recipe tab in the Inventory Maintenance screen.

NOTEIngredients are standard items that must first be created through the Inventory Maintenance screen.

To add an ingredient for an item, click on Add Ingredient then select the desired invéetary

Choose the amount of the item to add as an ingredient and then choose the Yield.

The Yield is a margin of waste when selling the item. For example, 110 pounds of beef may have 10 pounds of unusak
bone; that means for every 10 pounds of beef yoll, g@u are really using 11 pounds of your original stock, as 1 pound

of bone is wasted. In this case, you would use a 10% vyield (10 pounds * 10% waste = 11 pounds used.)

To remove an ingredient, highlight the desired ingredient then click on Remove.
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Prepare Batch

If the optionDeduct Ingredientss set toAt Preparationthen the following will need to be done in order to have the
stock levels be deducted.

1 On theRecipetab of the parent item select the
Prepare Batctbutton.

1 Enter the quantityyou would like to make. This will
add one in stock to the parent item and deduct thq
correct quantity for the items in the recipe.
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